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2. Xo6acOt E tu tap tin Excel.
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3. Di chuyén céc 6 D8:D9 Ién thanh D7:D8
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4. Nhap tir Sweden vao 6 B7 clia bang tinh
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5. St dung dir liéu da duoc chon dé tao biéu do cot 2-D

Clustered Column.
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phai. Hinh &nh chtra trong thu muc Pictures.
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7. Thay doi huéng trang thanh Landscape.
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Be who you are and say what you feel,
because those who mind don't matter
and those who matter don't mind.

Dr. Seuss
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8. Cat van ban da dugc chon trén trang 1 va gan vao trang
2.(Chay: St dung mdi tén chi xudng dé cudn dén trang
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9. Em hay phéng dai t6i da (Maximize) kich thudc cla
clra sO (*ng dung cua Excel
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10.Em hay thu nho t6i thi€éu (Minimize) kich thwdc clra s6
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11.Dinh dang Strikethrough cho van ban Teacher trén
Slide 1.
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12.Thay d6i mau chi¥ (font color) ctia cum tir Cases of
Fruit Sold thanh mau tim (Purple)

i e o @ om
[ Deta  Fedew  View a@=@
iy — w | Gews BhCodocsiBrmatings Sowac 3 - Ape
gy ™ "_J'\ 5 -t- | W | rematne e 25 e » ,_]j #
ol u b EEWRE Q- oy = censaper - et~ | 2 e tons
A & | Cases of Fruit Scld
a o £ F
Catas ]
o T
Orarga
Annles
Frars
Banona:
A
-\ﬁwﬁ
G
L -
Pn 5 ~ %
€ o>
| i O\
s | T & os
208

IC3spark



03/04/2020

A 2

o ViET Ham CAC UNG DUNG CHU CHOT
13.Gach chén (Underline) tr Spring trong 6 B2.
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14.X6abod Slide co tiéu dé laRain (Slide 4).
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15.Thém mot Slide méi vao cudi bai trinh chiéu. (Chay:
sé |a Slide 6).
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16.Trong Normal view, thay d6i hudng cua tat cd Slide
thanh Portrait.
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17.Trong thé Design, thay d6i Fonts thanh Office Classic
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18.Xba dong chira tir Italian & cét Language trong bang &
Slide 2.
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19.Trén Slide 5, chen mét bang (Table) méi cd 5 cot
(columns) va 4 dong (Rows).
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20.Chen mot bang 6 cot (Columns) va 4 dong (Rows) vao
ta liéu.
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21.Bén duwai cot Dogs, nhap vao tr Boxer cho dong thi
nhat, tir Poodle cho dong tht hai, va tir Pug cho dong
thir ba. &= s e “' ‘::"" m e
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22.Chen sb trang (Page number) & dudi cudi phia bén phai
cUa tat ca cac trang trong tai I|eu Newsletter
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23.Trén trang 2, can Ié tré cho doan van ban bat dau bang
“We have staff...” trong phan mau xanh.
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24.Can gitra bang da dugc chon
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25.Em héy cho biét mét tir trong tai liéu Word c6 duong
lvon sdng mau xanh la cady & bén dugi co nghia la gi?
(Xem vi du duei day).
a. Loi dinh dang.

9o

b. LOi chinh ta. ) 2 oo o i s a9 =
c. L&i phong cach phongchir. """ 2 @
d. LOi nglr phdp.
We was going to the store.
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26.Tuy chon nao du¢i day mo ta cach luu tai liéu Word véi
mot tén tap tin khac?
a. Dong tai liéu Word vachap nhan dé lvu thay doi.
b. Chuyén dén menu File vanhap vao SaveAs.
c. Bong tai liéu Word vakhong chap nhan luu céc thay
doi.

%*éige d. Chuyén dén menu File vanhap vao Save.
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27.Em c6 5 slide trong bai trinh chiéu. Bang cach ndo ban
c6 thé di chuyén Slide 1 thanh Slide cudi cling?

a

b.

Chon Slide 1 va sir dung phim Enter cho dén khi né la
Slide cubi cung.

Chon Slide 1 rdi kéo n6 bang chudt va tha sau Slide
cudi cung.

Chon Slide 1 va nhén phim mi tén xuéng cho dén khi
no la Slide cudi cung.

Chon Slide 1, sao chép va dan Slide sau Slide cudi
cung.
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28.Tuy chon nao dudi day chia drawings, movies,
sounds, va photographs cé thé tim thay trong céc (*ng
dung cua Microsoft Office?

a

b.
C.
d.

Office Live
ClipArt
Office MMC
Media Max
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29.Cach nao dugi day la cach thém hang vao bang sau khi
nd da dwoc tao?
a. Khi con tré nam trong 6 cudi cung & hang dudi cuing,
hay nhan Tab trén ban phim.
b. Nhép chudt phdi vao hang duw6i cung réi nhiap vao

Merge Cédlls.
B e o c. Khong thé thém hang sau khi bang da duoc tao.
P:\o;% d. Chon (Highlight) bang roi nhap chudt vao Copy, sau do
o “\6\ Paste bén dudi bang.
‘ 2,
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